
H O W  T O  W R I T E  

A  P E R F E C T  

M E D I A  

R E L E A S E  

K A T R I N A  C R A V Y ,
I N C .

G E T  T H E  M E D I A  T O  C A L L  Y O U !    



Be Brief 

Be High Energy  

Be Helpful

INSERT Pictures 

Quick Videos   

No Attachments 

 

Send 3 Weeks 

In Advance 

Follow-up 

One Week Later 

262 423-7170  | KATRINACRAVY.COM  



262 423-7170  | KATRINACRAVY.COM  

Show {media name} audience how to {subject}  

Awesome reporter/host/editor/producer To:

Re:

Dear {First Name},  
Just a quick note to tell you I really enjoy {name of show} and the segment
you had on about {subject}. Super fun and informative!  
 
I know you're busy, so here's my pitch:

WHEN: Put in date of the event or why segment has to be done now!
{Seasonal/topical? What's your hook?} 
 
WHAT: Fun Demonstration/Interview with Game/Timely Content  
Example: Make Spooky Cupcakes you can do with your kids. Insert a
picture! 
 
HOW: We can bring all the ingredients and the decorations to you! Let's get
{Host names} working in the kitchen. Can bring cute kids too if needed.  
 
WHERE: {Event Location/ In-Studio Guest} 
 
WHO: {Name of company/your best email/phone number} 
 
We are a local {business/charity} that could really use your help. 
Thanks for all you do for the community! 
 
{Signature Line with ALL contact info again} 


